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1. O0me noJIoKeHu s

1.1. Hacrosmee Ilomoxkenne mo oOpabOTKE NEPCOHABHBIX AaHHBIX (Janee -
[Tonoxenne)  I[lkonmel pa3pabOTaHO B COOTBETCTBMU C TpPYAOBBIM KOJEKCOM
Poccniickoii @enepanmn, Koncturyuued Poccuiickoii depepanuu, [ pakmaHckum
koackcoMm Poccuiickoit ®epepanumn, deacpanbHbiM 3akoHOM «OO0 wH(pOpManuuy,
WH(OPMALMOHHBIX TEXHOJOTUIX M O 3ammTe uHpopMmanuny, dOeaepanbHbiM 3aKOHOM
«O mepcoHaNbHBIX TaHHBIXY, [[paBriiaMu BHYTPEHHETO TPYAOBOTO PaCIOPSIKA.

1.2. Lenw pazpabotku [lonoxkeHus - onpeneneHne nopsaka o0paboTKN NEPCOHATBHBIX
JaHHBIX paOOTHUKOB IIIKOMBI W HMHBIX CYOBEKTOB MEPCOHAIBHBIX  JIAHHBIX,
NEPCOHAIBHBIE JAHHBIE KOTOPBIX MOAJIEkKAT 00pabOTKE, HA OCHOBAHWMW IOJIHOMOYMH
orneparopa; OOECNEYCHUE 3alUTHI MpaB M CBOOOJ YEOBEKA M TPakJIaHWHA, B T.4Y.
padotHuka [lIkosel, mpu 00paboOTKE €ro MEPCOHAIBHBIX JAHHBIX, B TOM YUCJIE 3alUIUThI
[IpaB Ha HENMPUKOCHOBEHHOCTh YACTHOW JKU3HU, JUYHYIO U CEMEWHYIO TAilHY, a TaK¥Ke
YCTAaHOBJIEHUE  OTBETCTBEHHOCTH  JOJDKHOCTHBIX JIAL, MMEIOMMX JOCTYN K
NEPCOHAIBHBIM JAHHBIM, 3a HEBBINOJHEHWE TPEOOBAHWHA HOPM, PETYIMPYIOMUX
00pabOTKy W 3alUTY NEPCOHATBHBIX JAHHBIX.

1.3. Ilopsatok BBOJA B AEHCTBUE U U3MEHEHUS [ [0JI0KEHHS.

1.3.1. Hacrosiiee IlonokeHue BCTYymaeT B CHIY C MOMEHTA €ro YTBEPXKIACHUS
qupekTopoM [1IKoJbI U AEHCTBYET OECCPOUHO, A0 3aMEHBI €r0 HOBBIM [l0T0KEHUEM.,

1.3.2. Bce uamenenus B [10105KeHHE BHOCATCS IPUKA30M.

1.4. Bee pabotHuku [1IK0JBI TOMKHBI OBITh O3HAKOMJICHBI ¢ HACTOSIIIUM [losioKeHnEM
IO POCITHCH.

1.5. PexxuM KOH(MACHIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMACTCA B CIyYasX WX
00e3MMYMBaHKs W M0 MCTEUEHUHU 75 JIET CPOKAa MX XPAHCHHWs, WIM MPOAJIEBAECTCI HA
OCHOBAHUM 3aKJIFOUEHUS JKCIEPTHONM KOoMuUucCUM IIIKOJBI, €CIM MHOE HE OINPEACIICHO
3aKOHOM.

2. OCHOBHBIC IOHSATHS H COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna uenedl Hactosiero IlonokeHHsT WCMONB3YIOTCSA CIEAYIOIUME OCHOBHBIE
MOHSTHS:

- TEPCOHAJbHBIC JaHHbIE pPa0OTHWKA - Jro0as wWH(pOpPMAUMs, OTHOCAMIAICA K
ONMPEACTIEHHOMY WJIA ONPENEISEMOMY HA OCHOBAHWM Takoi nH(popManuu pabOTHHKY, B
TOM YHCIIE €r0 (amMuIns, UMs, OTYECTBO, TOJI, MECHIL, AaTa U MECTO POKICHUS, aapec,
CEMEMHOE, COLMABHOE, HMYIICCTBEHHOE TIOJIOKEHUE, OOpa3oBaHHe, MpodeccHus,
JOXO/bI, Apyras uH(popmanus, HeoOxoaumash padOTONATEN B CBI3U C TPYJAOBBIMHU
OTHOILICHUSIMU,



- 00paboTKa EPCOHANILHBIX JAHHBIX - COOp, CHCTEMAaTH3allis, HAKOTIJICHUE, XpPaHEHHE,
yTOuUHEeHUE (OOHOBJIEHUE, U3MEHEHUE ), UCTIOJB30BAHUE, PACTPOCTPAHEHUE (B TOM YHCIIE
nepeaayda), 00e€3TMYMBAHUE, OJOKMPOBAHHME, YHUUYTOKCHHE MEPCOHAIBHBIX JAHHBIX
paboTHUKOB [11KObL,

- KOH(QUACHIMAIBHOCTh MEPCOHAIBHBIX JIAHHBIX - O00S3aTENbHOE ISl COONIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, TTOJYUYMBIIETO JAOCTYI K MEPCOHATBLHBIM JAHHBIM
pabOTHUKOB, TpeOOBAHUE HE AOMYCKATh MX paclpocTpaHeHus Oe3 corjacus pabOTHHUKA
WJIM UHOTO 3aKOHHOTO OCHOBAHMS,

- pacnpoCTpaHEHUE MEPCOHANBHBIX JAHHBIX - JACHCTBUS, HAMPABJICHHBIE HA MEpeaady
NEPCOHAIBHBIX  JAHHBIX PAOOTHUKOB OMPEACICHHOMY Kpyry Jjuil (mepeaada
NEPCOHAJIGHBIX JAHHBIX) WJIA Ha O3HAKOMJIEHUE C MEPCOHAIBHBIMUA JTAHHBIMHU
HEOTPAHUYEHHOTO Kpyra JIMIl, B TOM YHKCJIE OOHAPOJOBAHWE MEPCOHAIBHBIX JAHHBIX
paOOTHUKOB B CPEJCTBAX MAacCOBOW MH(OPMALMM, pa3MENICHUE B WH(OPMAIMOHHO-
TEICKOMMYHUKAIIMOHHBIX CETAX WM NPEAOCTABJCHUE JOCTyNa K MEPCOHAIBHBIM
JAHHBIM paOOTHUKOB KaKUM-JIUOO UHBIM CITOCOO0OM;

- WCIOJIb30BAHKWE MEPCOHAIBHBIX NAHHBIX - JCHCTBUS (ONMEPALAK) C MEPCOHATBHBIMU
JAQHHBIMH, COBEPLIAEMBIE TOJDKHOCTHBIM JIALOM [IIKOBI B LENSIX MPUHATHS PEIICHUI
WIA COBEPUICHHUS WHBIX JCHCTBUI, MOPOXKIAOUIMX OPHIWYECKUE TMOCICICTBUS B
OTHOILICHWM PAa0OTHUKOB JINOO MHBIM O0PAa30M 3aTparvBarOIIMX WX IpaBa U CBOOOBI
WJIH MTPaBa U CBOOOIbI IPYTHX JIALL,

- OIoKWpOBaHWE TIEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpekpauieHue coopa,
CUCTEMATH3alluM, HAKOIJICHUS, WCIOJb30BaHUs, PACHPOCTPAHECHUS MEPCOHATIBHBIX
JAHHBIX PAOOTHUKOB, B TOM YKCJIEC UX MEPEay;

- YHHYTOXCHHE TIEPCOHAJBHBIX JAHHBIX - JEHCTBHS, B PE3YJIBTATE KOTOPBIX
HEBO3MOKHO BOCCTAHOBHTBH COAECPKAHUE MEPCOHAIBHBIX JAHHBIX B MH(OPMALMOHHON
CUCTEME TMEPCOHABHBIX JaHHBIX PAOOTHUKOB WJIA B  PE3YJbTare KOTOPBIX
YHUUTOXKAKOTCSI MATEPUAIIbHBIE HOCUTEIN MEPCOHATbHBIX JAHHBIX PaOOTHUKOB,

- 00€3MYMBaHUE TMEPCOHANBHBIX JaHHBIX - JCHCTBUS, B PE3yJbTare KOTOPBIX
HEBO3MOXKHO OMPEICNIUTh MPUHAJIEKHOCTh MEPCOHABHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

- OoOmIeNOCTYNHBIC TEPCOHANILHBIC JaHHBIE - TIEPCOHAIbHBIC JaHHBIC, JOCTYII
HEOTPAHUUEHHOTO KpyTa JIMI] K KOTOPBIM MPEIOCTABIIEH ¢ coracus pabOTHHUKA WJIM Ha
KOTOpbIE B COOTBETCTBHM C (eacpalibHBIMH 3aKOHAMM HE PaclpOCTPaHAETCs
TpeOOBaHKUE COOMOACHUS KOH (PUICHIIMATEHOCTH.

- wmH(popMauus - cBeAcHUS (COOOLICHMS, MAHHBIE) HE3aBHCHMO OT (OPMBI HX
IPEACTABIICHHUSI.

- JOKYMEHTHPOBaHHas MH(popManus - 3apUKCUpOBaHHAs HA MAaTEPUATILHOM HOCHTEIE
NyTeM JOKYMEHTUPOBaHWs MH(OPMALUS C PEKBU3UTAMM, TO3BOJISIFOIIMMHU ONPEACITUTh
TaKyt0 WH()OPMALKIO UK €€ MATEPUATTbHBIA HOCUTETTD.



2.2. B cocraB mNepCOHAIBHBIX JAaHHBIX PaOOTHUKOB IIIKOJNBI BXOAAT TOKYMEHTHI,
cojepkane MHPOPMALMI0 O TMACMOPTHBIX MAaHHBIX, O0pa30BAaHUM, OTHOLICHWUU K
BOMHCKOM OOSI3aHHOCTH, CEMENMHOM TMOJIOKEHUU, MECTE SKUTENIbCTBA, COCTOSTHUU
3I0POBbS, a TAKXKE O MPEABIIYIIUX MECTAX UX PAOOTHI.

2.3. KoMmmiekec MOKYMEHTOB, CONPOBOKIAKOIMI Mpouecc O(GOpMIEHUS TPYIOBBIX
OTHOIICHUH padoTHHKa B [1Ikosie mpu ero npueMe, NEPEBOJE U YBOJbHEHUH.

2.3.1. Undopmanms, npeacrapiseMas paOOTHUKOM IMPU TOCTYMJIEHUH Ha padoTy B
[llkony, nomkHA WMETh JMOKyMEHTaIbHYIO (opmy. [lpu 3akmoueHHHd TPyAOBOTO
JIOTOBOPA B COOTBETCTBUU CO CT. 65 TpyaoBoro koaekca Poccuiickoit deaeparuu auuo,
MOCTYMAKOMIEE Ha padoTy, MPEAbABIICT padOTOAATEIO:;

- MACMOPT WJIA UHOM JOKYMEHT, YIOCTOBEPSIOILMI JTUYHOCTD,

- TPYAOBYIO KHUKKY, 33 UCKITFOUEHUEM CITy4aeB, KOTAa TPYAOBOK JOTOBOP 3aKIHOYAETCS
BIICPBbIC WJIM PA0OTHUK MOCTYMACT HA PadOTy HA YCIOBUSX COBMECTHTENLCTBA, MO0
TPYAOBasi KHWKKA Y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WM MO APYTUM
MPUYUHAM,

- CTPaxoBOC CBUACTCIILCTBO IrOCYAapCTBCHHOIO ICHCHUOHHOI'O CTPaxXOBAHMS

- JIOKYMEHTBl BOMHCKOTO y4e€Ta - JJIs BOCHHOOOS3aHHBIX W JIMI[, MOAJICKAIUX
BOMHCKOMY YYETY;

- TOKYMEHT 00 o0pa3oBaHuy, O KBATU(UKAIMKM UM HAJTMYMU CELUATbHBIX 3HAHUH -
Opy TOCTYMJICHUM Ha padoTy, TPeOYIOILYI0 CENUAIbHBIX 3HAHUNA WJIM CIEHUATbHOM
NOJrOTOBKH;

- CBUIETENBCTBO O pucBocHnn MHH (mipu ero Hanuumm y pabotHuka)[3].

2.3.2. Ilpu opopmnennn pabotHuka B [IIkony paOOTHHKOM OTAENA KaAPOB 3aMOJHAETCS
yauumupoBadHas ¢opma T-2 «JluuHas kaprouka pabOTHHKA», B KOTOPOH
OTPaKAIOTCH CACAYIOIIME AaHKETHBIE U Ouorpaguueckne qaHHblie padOTHUKA:

- obume cBeachus (D.M.O. paboTHHMKa, JAara pOXKIACHHUS, MECTO POXKIACHMUS,
IPOKIAHCTBO, oOOpa3oBaHue, mnpodeccus, cTax padoOThl, COCTOSHUE B Opake,
NAaCHOPTHBIE JAHHBIC ),

- CBEJICHUSI O BOMHCKOM YUETE;

- JaHHBIE O MpUEME Ha padOTY;

B nanpHelmem B IMYHYO KAPTOUYKY BHOCSTCS:

- CBEJICHMS O EPEBOJAX HA APYTYIO PaboTy;



- CBeicHUS 00 aTTeCTalllH;

- CBEJICHUS O OBBIIICHUHU KBATH(PUKALIUY;

- CBEJICHUS O TPO(PECCHOHATBHOM MEPENOArOTOBKE;

- CBEJICHUS O Harpajax (MOOIIPEHMSIX ), TOYETHBIX 3BAHUSX;
- CBEJICHUS 00 OTIYCKAaX;

- CBEJICHUS O COLIMATIbHBIX TAPAHTHSIX;

- CBEJICHUS O MECTE JKUTEJIBCTBA U KOHTAKTHBIX TeNe(oHax.

2.3.3. B oraene kampo IIIkonbl CO3HAIOTCA W XPAHATCA CIECAYIOIIME TPYMIbI
JOKYMEHTOB, COACPKAIIME JAHHbIE O PAOOTHHUKAX B EAMHWUYHOM WJIM CBOJHOM BH/IE:

2.3.3.1. JIOKyMEHTHI, COACpKaIIME MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIMPOBOKIAIOMIME MPOLECC OPOPMIICHUS TPYAOBBIX OTHOLIECHWH MpH
npreMe Ha padoTy, MEPEBOJEC, YBOIBHEHUH, KOMILJIEKC MATEPUAJIOB MO AHKETHPOBAHUIO,
TECTUPOBAHUIO, NPOBEACHUIO COOECENOBAHUI C KAHOMAATOM HAa  JOJKHOCTB,
NO/UIMHHUKM M KOMHWM MPUKA30B MO JIMYHOMY COCTABY, JIMUHBIC J€JIla U TPYAOBBIE
KHIKKH PaOOTHHMKOB, JIENA, COACPKAlIMe OCHOBAHMS K MPUKA3y MO JIMYHOMY COCTaBY,
JeNia, COJAEPKaIe MaTepralibl aTTECTAlMM PaOOTHUKOB, CIYXKEOHBIX PACCIICIOBAHMIA,
CHPaBOYHO-MH(OPMALMOHHBIN OaHK NaHHBIX MO MEPCOHATY (KAPTOTEKH, >KYPHAbI),
NO/UIMHHUKA W KOMHWHM OTYETHBIX, AHAIMTHYECKUX M CIPABOYHBIX MAaTEPHAJIOB,
NEPEIABAEMBIX PYKOBOACTBY LIIKOJBI, pyKOBOIMTENSIM CTPYKTYPHBIX MOAPA3ACTIECHUIA,
KONUHU OTYETOB, HAMPABISIEMBIX B TOCYIAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOTOBBIE
WHCIEKIMH, BBIIIECTOSALIME OPraHbl YITPABICHUS U APYTUE YUPEIKACHHUS ).

2.3.3.2. JlokyMeHTauus 1O OpraHu3alu padOoThl CTPYKTYPHBIX NTOAPA3ACIICHUI
(MOJIOKEHUST O  CTPYKTYPHBIX  MOAPA3JACIICHUAX, JOHKHOCTHBIE — MHCTPYKLMH
paOOTHMKOB, TPUKA3bl, PACHOPSHKCHHS, yKa3aHus aaMuHAcCTpaumu  [1lkosnbn),
JOKYMEHTHI MO IUIAHUPOBAHUIO, YUYETY, AHAIM3y M OTYETHOCTHM B YacTH PabOThI C
nepcoHanioM [IIkomel.

3. Coop, 00paboTKa M 32IUTA NEPCOHATBHBIX JTAHHBIX
3.1. ITopsaoK MONMY4YEHHS TEPCOHANBHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHHMKa I[IIkonbl crieayeT moiy4arb y HEro
camoro. Ecnu mepcoHanbHbIe OaHHBIE PAaOOTHMKA BO3MOKHO MOJYYUTH TOJBKO Y
TPETbEH CTOPOHBI, TO PAOOTHHUK TOJKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee W OT HETO
JOJKHO OBITh TMOJIYYEHO MHCBMEHHOE coryacue. [l0JbKHOCTHOE JMio padoTomareis
JOJDKHO ¢coo0muTh paboTHUKY I[IIkoabl 0 HEmsx, MPeanojiara€MbIX WCTOYHHUKAX W
cnoco0ax MOJMyYEHHUsl MEPCOHATBHBIX TAHHBIX, a TAKXKE O XapakTepe MOAJIEHKAIIUX
NOJIYYEHUIO TEPCOHAIBHBIX JAHHBIX M MOCICACTBHSX OTKa3a pPabOTHHKA [aTh
NUCBMEHHOE COTTIACHE HA MX TOJTyYCHHE.



3.1.2. Pabotomarens He HMMEET MpaBa MoiaydaTb W 0OpabaTeiBaTh MEPCOHATBHBIC
naHHble paboTHMka [IIKOMBI O €ro pacoBOi, HAIMOHAIBHOW NPUHAIICKHOCTH,
NOJIMTUYECKUX B3MIISIAAX, PEITMTHO3HBIX WA (QUIOCOPCKUX YOEHKACHUIX, COCTOSHUU
310pOBbs, MHTUMHOM JKU3HH. B ciydasX, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH
TPYJOBBIX OTHOLICHHWHI, B COOTBETCTBUM CO CT. 24 Konctutynuu Poccuiickoi
Oenepann  paboTOATENL BIPABE NOAy4YaTh M 00padaTbiBaTh JAHHBIE O YACTHOM
YKU3HU PAOOTHHKA TOJIBKO € €0 MUCbMEHHOTO COTJIACHsl.

O06padoTKa yKa3aHHBIX MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB padOTOAATENEM BO3MOXKHA
TOJIBKO € X corjacus 1u00 0€3 UX COmIacus B CICAYIOMMX CITyqasX:

- IEpCOHAJILHBIC JAHHBIE SIBJISIFOTCS OOIIEIOCTYTHBIMU,

- IEPCOHAJIBHBIC TAHHBIE OTHOCATCS K COCTOSTHUIO 3[I0POBbsl padOTHUKA U UX 00paboTKa
HeoOXoauMa IS 3allUThl €0 JKWU3HHW, 3J0POBbS WM MHBIX JKM3HEHHO BaXKHBIX
UHTEPECOB JTMOO KM3HU, 30POBbsI WM WHBIX KM3HEHHO BaYKHBIX MHTEPECOB APYTUX

JIAII 1 ITOJIYUCHHUC COrlacus pa6OTHI/IKa HCBO3MOJKHO,

- 1o TpeOOBaHWIO TMOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B  CIyyasx,
IPEIYyCMOTPEHHBIX (PENEPATTEHBIM 3aKOHOM.

3.1.3. Paboronarens BnpaBe 00padaTbiBaTh MEPCOHATBHBIC JaHHBIC PAOOTHUKOB TOJIBKO
C UX MUCbMEHHOTO COTJIacHsl.

3.1.4. ITucemenHoe cornacue pabOTHUKA HAa 0OpadOTKY CBOMX NEPCOHAIBHBIX JTAHHBIX
JOJKHO BKJTFOUATh B CEOS:

- q)aMI/IJ'II/IIO, UM, OTYCCTBO, aApCC CY6’beKTa INCPCOHANIBHBIX JaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOLICTIO CIr0 JIMYHOCTL, CBCACHHA O AAaTC BblAA4YXW yKa3aHHOI'O

AOKYMCHTA M BBLAABHICM CI'O Opratc,

- HauMeHOBaHWE ((pamMWIMIO, WMs, OTYECTBO) M aJApPeC OMeparopa, MOJYYArOIIETo
corjacue cyObeKTa MEPCOHANIbHBIX TaHHBIX;

- 11eJ1b 00pa0OTKH NEPCOHATBLHBIX JTAHHBIX;

- MepeyueHb MEPCOHANBHBIX JAHHBIX, HA 00PadOTKY KOTOPBIX JaeTCs corjacue cyObeKTa
NEPCOHATIBHBIX JAHHBIX;

- TIEpEYCHb ACHCTBUIA C MEPCOHATBHBIMU JAHHBIMM, Ha COBEPLICHUE KOTOPBIX NAETCS
cornacue, oOuiee OMUCAaHUE MCIOIBb3YEMBIX ONEPATOPOM CHOCOOOB  0OpabOTKH
NEPCOHATBHBIX JAHHBIX;

- CPOK, B TCUCHUC KOTOPOI'O HeﬁCTByeT CorjiIaCuc, a TaKkKC NOopAA0K Cro OT3LIBa.

3.1.5. Cornacuie pabOTHUKA HE TPEOYETCS B CICAYIOMUX CIIyYasX:



1) oOpaGoTka TMEPCOHAIBHBIX JAHHBIX OCYLIECTBIIIETCS HA OCHOBAaHWUM TpynoBOro
Kojekca P® unu uHoOro ¢eaepasbHOrO 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJb, YCIOBUS
NOJYYEHUs] TEPCOHATBHBIX JAHHBIX MU KPYr CyOBEKTOB, TNEPCOHAIBHBIE JAHHBIE
KOTOPBIX MOIEKAT 00pabOTKE, a TAKKE ONMPEACIISIFONICTO OJTHOMOYHS pad0TOAATENS,

2) oOpa0oTka NEPCOHATBHBIX JAHHBIX OCYHICCTBISETCS B ILENSIX MCHOJHEHUS
TPYAOBOTO JIOTOBOPA;

3) 0OpaboTka NEPCOHATBHBIX TAHHBIX OCYLIECTBISETCS AJIsi CTATUCTUYECKUX WA UHBIX
HAYUHBIX IIeJIeH TTPH YCIIOBUH 0053aTeIbHOT0 00€3TMUMBAHUS MIEPCOHATILHBIX JAHHBIX;

4) 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOUMA JIJIsl 3aLIUThI KU3HH, 3[10POBbS WA
UHBIX JKU3HEHHO BaXKHBIX HWHTEPECOB paOOTHHMKA, €CIM TOJIYYEHHE €ro COorjacus
HEBO3MOYKHO.

3.2. Tlopsamok 00pabOTKK, MEpeayl U XpaHEHUSI IEPCOHATILHBIX JAHHBIX.

3.2.1. PabGoramk [Ikonsl mnpegocraBiser pabOTHUKY otaena kaapoB [lIkosel
JIOCTOBEpHBIE cBeaeHMs O cebe. PabotHuk otnena xagpos Llkonel mposepseT
JOCTOBEPHOCTh CBEICHHWI, CBEpsAs JAHHbBIC, NPEIOCTABICHHbIE PAOOTHUKOM, C
UMEIOIUMUCS Y PAOOTHUKA TOKYMECHTAMH.

3.2.2. B cootBercTBHU €O CT. 86, 1. 14 TK PD B nensx odecrneueHus npaB u ¢cBOOO
YeloBeKa U rpakaanHa aupekrop lkonsr (Paboronarens) U ero npeacTaBUTENN MPU
00paboTKE NEPCOHANIBHBIX JAHHBIX PAOOTHUKA TOJDKHBI COOMIOAATE CICAYOIUE 00UIHe
TpeOOBaHUS:

3.2.2.1. O0paboTKa NEPCOHATBLHBIX JAHHBIX MOXKET OCYLIECTBISATHCS UCKITIOUUTENBHO B
Hessx obecrnedeHust COOMOICHUST 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
coacicTBUsl pabOTHUKAM B TPYIOYCTPOHCTBE, OOYUYEHUM W MPOJBMIKEHUH MO CIYXKOe€,
o0ecnevyeHns JTIMYHOH O€30MaCHOCTH PA0OTHUKOB, KOHTPOJS KOJIMYECTBA M KayeCTBA
BBINIOJTHAEMOM pabOThI U 00ECTIEUECHUSI COXPAHHOCTH UMYILIECTBA.

3.2.2.2. Ilpu onpeneneHun o0beMa U COAECPKaHUsS, 00PadATBIBAEMBIX MEPCOHATBHBIX
naHHbIX Paboronmarens OOKEH pPyKoBOACTBOBaThCs KoHctutynmed Poccuiickoit
Oenepauyn, TpynoBeiM kojaekcoMm Poccuiickoit deaepanun 1 MHBIMA (PeepaTbHBIMK
3aKOHAMHU.

3223, 1lpuy T0pUHATAM PpEUICHHNA, 3aTPArMBaKOIIMX MHTEPEChl  PabOTHHKA,
Pabotogarens He MMEET MpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JAAHHBIX PaOOTHUKA,
NOJIYYEHHBIX MCKIIFOUUTENIBHO B PE3yJbTaTe MX aBTOMATU3WPOBAHHON 00pabOTKK MU
BJIEKTPOHHOIO MOJIYYEHUS.

3224, 3ammTta MNEPCOHANBHBIX NAaHHBIX Pa0OTHMKA OT HENPAaBOMEPHOTO WX
UCTIONB30BAHUS WM yTpaTel oOecrnieunBaercs PaboTonarenem 3a CY4ET €ro CpelcTB B
NOPSAJIKE, YCTAHOBJIICHHOM (peI€paJIbHBIM 3aKOHOM.



3.2.2.5. PaGOTHUKM U UX MPEACTABUTENN TOJDKHBI OBITH O3HAKOMJICHBI MO PACIIHCKY C
nokymeHTamu [1IKOJBI, yCTaHABJIMBAIOIIMMH MOPAJOK OOPaOOTKM TMEPCOHATBHBIX
JaHHBIX paOOTHUKOB, a TAKXKE 00 UX MpaBaxX U OOA3aHHOCTSX B 3TOW 00JACTH.

3.2.2.6. Bo Bcex cimydasx OTKa3 paOOTHUKA OT CBOMX MPAB HA COXPAHEHUE W 3ALLUTY
TaHbI HEIEUCTBUTEIICH.

4. Ilepenava u xpaHeHHue NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mnepenaue NEPCOHANBHBIX MJaHHBIX paboTHMKa PaGoTtonmarenb MOJKEH
COONIOAATH CEAYIONINE TPEOOBAHUS:

4.1.1. He cooOumare NEPCOHAIbHBIC JAaHHBIC PAOOTHHUKA TPEThe CTOpOHE O€3
NUCHMEHHOTO COrJiachsi padOTHUKA, 32 UCKIIFOUEHUEM CITy4YaeB, KOTJa 3TO HEOOXOAUMO
B IIEJIAX MPEAYNIPEKACHHS YTPO3bl JKMU3HHU U 370POBbI0 paOOTHHUKA, a TAKKE B CIIydasXx,
YCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM.

4.1.2. He coobmiarhk NepcoHaNbHbIC TaHHbIE pa0OTHUKA B KOMMEPUYECKUX LENSIX 0€3 €ro
NUCbMEHHOTO coryacusd. OO0paboTka MEPCOHANBHBIX AAHHBIX PAOOTHUKOB B IEJSX
MPOJIBIKECHUSI TOBApOB, paldOT, YCAYr Ha PBIHKE MYTEM OCYIIECTBICHUS MPSIMBIX
KOHTaKTOB C MOTEHIMAJBHBIM MOTPEOUTEIEM C MOMOIIBI0 CPEACTB CBSA3M JTOMYCKAETCS
TOJIBKO C €0 MPEABAPATEIBHOTO COTTIACHSI.

4.1.3. Tlpeaynpeauts Juil, TOTYUYUBIIUX MEPCOHATIbHBIEC JaHHbIE pAa0OTHUKA, O TOM, YTO
3TU TAHHBIE MOTYT ObITh MCIOJIB30BAHBI JIUIIb B LENSIX, UIsl KOTOPBIX OHU COOOMICHBI, U
TpeOOBaTh OT ATHUX JIMI MOATBEPXKACHUS TOTO, YTO 3TO MpaBUJIO coOmwojaeHo. Jluua,
NOJIyYMBIIUE TEPCOHAIBHBIE JaHHbIE PAOOTHHMKA, OO0s3aHbI COOMIOAATH PEKUM
CEKpeTHOCTH (KOH(puACHIMAIbHOCTH). JlaHHOe TlojokeHHe HE PacHpOCTPAHSIETCS Ha
OOMEH TMEpPCOHAILHBIMUA JAHHBIMM  PAa0OTHUKOB B TOPSAKE, YCTAHOBJICHHOM
(benepaTbHbIMU 3aKOHAMH.

4.1.4. OcyuecTBnsATh Mepeaadyy NEPCOHAIBHBIX JaHHBIX PAOOTHHKOB B MpeAesiax
[ITkomBI B COOTBETCTBHM € HACTOALUM [l00KEHUEM.

4.1.5. Pazpewmate JOCTYN K MEPCOHATBHBIM JTaHHBIM PAOOTHHUKOB TOJBKO CHELUAIBHO
YIOJHOMOYEHHBIM JIMLAM, TIPA 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOJYYaTh
TOJIBKO T€ MEPCOHATIbHBIE JAHHBIC PAOOTHUKA, KOTOPBIE HEOOXOIUMBI JJIsl BBITOJTHEHUS
KOHKPETHOW (PyHKIMK.

4.1.6. He 3ampammBare WHQOPMALUIO O COCTOSIHMM 300pOBbsS PabOTHWKA, 3a
UCKIIFOYEHUEM TEX CBEICHUM, KOTOPBIE OTHOCATCA K BOIMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOM (PyHKIIHH.

4.1.7. IlepenaBarb nepcoHaIbHBIC JaHHBIC PAOOTHUKA MPEACTABUTENSIM PAa0OOTHUKOB B
MOPSAJKE, YCTAHOBIICHHOM TpynoBeiM KoaekcoMm Poccuiickoii ®denepauuu, u
OTrPaHUYMBATE 3Ty WH(POPMALMIO TOJBKO TEMHU MEPCOHATBHBIMU JAHHBIMU PAOOTHHKA,
KOTOPbIE HEOOXOIMMBI JUTsl BBIIOJHEHUS! YKA3aHHBIMA MTPEACTABUTEISIMA UX (PYHKLIHUH.



4.2. XpaHeHUE U UCMOJIb30BAHNAE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHbIE AaHHbIE PA0OTHUKOB 0OpabaTHIBAOTCS W XPAHATCS B OTACIE
KaJpOB.

4.2.2. TlepcoHalibHble JaHHBICE PAOOTHUKOB MOTYT OBITh MOJIYYEHBI, MPOXOIUTH
JANbHEHIIIYI0 00paOOTKy M MEPeIaBaThCsl HA XPAHEHUE KaK HA OyMa’KHBIX HOCHTEISIX,
TaK U B DJIEKTPOHHOM BHJE - JIOKAJTbHON KOMIIBIOTEPHOW CETH W KOMITBIOTEPHOM
nporpaMmme.

4.3. Ilpy mony4yeHWM MNEPCOHAIBHBIX JAHHBIX HE OT pabOTHUKA (32 UCKIHOUYEHUEM
CIly4acB, €CIM TEPCOHAIBHBIE JAHHBIC OBUTM MPEAOCTABJICHBI PabOTOATEN0 HA
OCHOBaHUM (EACPATBHOIO 3aKOHA WM €CIIM TNEPCOHAIBHBIE JAHHBIC SBIISFOTCS
o0EA0CTYTHBIME ) PA0OTOIATENB 0 HaYajaa 00padOTKH TAKUX MEPCOHAIBHBIX JAHHBIX
00s13aH MPEIOCTABUTh PAOOTHUKY CIEAYIOILYI0 HH(POPMALIUIO:

- HauMeHoBaHWE (pamuiausi, WMs, OTYECTBO) M QAPEC Oleparopa WU €ro
MPEACTABUTENS,

- 1enb 00pabOTKK MEPCOHATILHBIX TAHHBIX U €€ TPABOBOE OCHOBAHMUE;
- IpEeANoIaraeMbie MOJIb30BaTEIN MEPCOHATBHBIX JAHHBIX

- YCTAHOBJICHHBIC HACTOSIIIUM DeaepabHbIM 3aKOHOM MpaBa CyObeKTa MEPCOHATBHBIX
JTAHHBIX.

5. locTyn K mepCOHANBLHBIM JAHHBIM PA0OOTHUKOB
5.1. [IpaBo poctyna K NEPCOHATbHBIM JAHHBIM PAOOTHUKOB HMEIOT:
- qupektop LIkomer,
- COTPYAHUKH OTAENA KAAPOB;
- COTPYAHUKHN OyXTaITEPHH,

-COTPYJIHUKN CcekpeTapuara (MHpoOpMalMs O (PaKTUUECKOM MECTE MPOKUBAHUS M
KOHTaKTHbIC TEIE()OHBI pAOOTHUKOB),

- PYKOBOIMTENIM CTPYKTYPHBIX TMOJPA3ACICHUIA 10 HANPABICHUIO JEATEIILHOCTH
(TOCTyN K NEPCOHAIBHBIM JTAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3ACIICHUS ).

5.2. PaGotHuk [11konbl UMEET MPaBo:
5.2.1. Tlomy4aTe AOCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM W O3HAKOMJICHUE C HUMH,

BKJIFOYAs MPaBO Ha OE€3BO3ME3NHOE MOJIYUYCHUE KOMUA JIFOOOW 3amuch, COAepKallei
NEPCOHAJILHBIE TAHHBIE PAOOTHUKA.



5.2.2. Tpebomate oT Paboronarens yTOYHEHHWS, WCKIIOUEHWS WJIA HWCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WA HE
SIBJISIFOIMX HEOOXOAUMBIMHU Jij1s PaboToaaTeNs MepCOHANBHBIX JAHHBIX.

5.2.3. Ilonyuats ot PaGoTonaresns

- CBEJICHUS O JIMIIAX, KOTOPbIE UMEIOT JOCTYN K NEPCOHATIBHBIM JAHHBIM WJIA KOTOPHIM
MOKET OBITh PEJOCTABIIEH TAKOH JAOCTYTI,

- mepeyeHb 00padaThIBACMBIX EPCOHATBHBIX JAHHBIX U UCTOUYHUK UX MOJTYYCHHUS,
- CpOoKH 00pabOTKU NEPCOHATBHBIX TAHHBIX, B TOM YHUCJIE CPOKU X XPAHCHMS,

- CBEICHHS O TOM, KAKWE FOPUAMYECKHEC TOCIEACTBUS Ui CyOBEKTa MEPCOHATBHBIX
JAHHBIX MOKET MOBJICYB 3a 000 00paboTKa €ro NEPCOHANBHBIX TAHHBIX.

5.2.3. TpeboBate wu3BemieHWs PaboropareneM BCceX JML, KOTOPBIM paHee Obun
COOOLICHbI HEBEPHBIC WJIM  HEMOJIHbIE TEPCOHANbHBIE JaHHBIE, 000 BCEX
MPOU3BEJCHHBIX B HUX MUCKIIFOUEHUSX, UCITPABJICHUSIX WJTH TOTOJIHEHUSIX.

OO>xanoBaTh B YIOJIHOMOUYEHHBI OpraH Mo 3alluTe MPaB CYOBEKTOB MEPCOHATLHBIX
JAQHHBIX WM B CyJAeOHOM TIOpSIKE HEMPABOMEPHBIC ACHCTBHS WM O€3ACHCTBHS
PaboTtonarens npu 06padOTKE U 3alIUTE €r0 MEPCOHATIBHBIX TAHHBIX.

5.3. KonupoBaTh U Jenarh BBIMUCKA MEPCOHATBHBIX JAHHBIX PAaOOTHHUKA pa3periacTcs
UCKJTFOUUATEILHO B CITYKEOHBIX LEIX ¢ MUCbMEHHOTO pa3pelICHUs HaYaJlbHUKA OT/Aesa
KaJpOB.

5.4. Tlepenaya wH(pOpPMaLMK TPEThEH CTOPOHE BO3MOKHA TOJBKO MPH MHUCHMEHHOM
corjacuu pabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEeryJIUPYIIIHX 00pa00TKY H 3a10UTy
NMEePCOHANBbHBIX JAHHBIX

6.1. PaGoTHuku [IIKkOonblI, BAHOBHBIC B HAPYIICHUW HOPM, PETYJIMPYIOIIUX MOTYUYEHHE,
00paboTKy M 3allWUTy NEPCOHATBHBIX JAHHBIX PA0OTHUKA, HECYT IMCLUILIMHAPHYIO
AAMUHUCTPATUBHYI0, TPAKIAHCKO-TPABOBYID WJIA YIOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBUM C (PeEPATbHBIMH 3aKOHAMH.

6.2. lnupextop 11IkoJibl 3a HApYIEHUE HOPM, PETYIUPYIOLIMX MOMYyYEHUE, 00paboTKy U
3aIUTY ~ NEPCOHAIBHBIX  JaHHBIX  PAa0OTHHMKA, HECET  AJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo c¢r. 5.27 m 539 Koxpekca 00 aJIMHHUCTPATUBHBIX
npaBoHapymeHusx Poccuiickoii denepanyy, a Takke BO3MEINACT PaOOTHUKY ymepoO,
NPUYMHEHHBIA  HEMPABOMEPHBIM  KCIIOJIB30BAaHMEM  WMH(pOpMALUHU, COACpKAIIECH
NEPCOHAIBHBIE TaHHBIE PAOOTHHUKA.



